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l. OO0nIue moJI0:KeHus

1. Hacrosimee IlonokeHue o mMOpsAKE pPacCMOTPEHUs OOpalleHuil TpakaaH B
aJIMUHUCTpAIMI0O MyHUIIUTIATIBHOTO OIOKETHOTO JOIIKOJIBHOIO 00pa30BAaTENbHOIO YUPEXKICHHUS
«erckuii cag Ne 413 r.Uensouncka» (nanee J10Y) pazpaboraHo B cooTBeTcTBHM ¢ DeneparbHbIM
3akoHOM "O mopsiike paccMOTpeHus oopaienuit rpaxaan Poccuiickoit @eneparn” ot 02.05.2006
N 59-@3.

[lonoxkeHneM  peryiaupyroTcsi NpPaBOOTHOIIECHHS, CBSI3aHHBIE C  pealu3anuen
rpaxaaHuHoM P® 3akpenneHHoro 3a HUM Koncrutyuumeit PO npaBa oOpaieHHs B OpraHsl
MECTHOTO CaMOYTPABIEHUS, YCTAHABIUBAETCS MOPSAIOK PACCMOTPEHHsI OOpallleHui TpakaaH B
angmunuctpanuio JJ0Y.

2. YcraHoBneHHBIH HacTosimuM [lonoxeHneM TOPSAOK paccCMOTpPEHHUs oOpalieHui
rpaXKJAaH pacHpoCTpaHSeTCs Ha Bce OOpalleHus TpakJaH 3a HCKIIOYEHHEM OOpallleHUH,
KOTOpBIE TOJJIEKAT PACCMOTPEHUI0 B HMHOM TOPSAKE, YCTaHOBJICHHOM (eaepaibHbIMU
KOHCTUTYIITMOHHBIMM 3aKOHAMHW W WHBIMH (elepalbHbIMU 3aKOHAMH, a TakKXKe IHCEM,
UCTIONTHEHHBIX TMa OQUIMANbHBIX ONaHKaX Yy4YpeKICHHH, OpraHu3aluii, MpeAnpUsTUH,
MOAMHUCAHHBIX WX PYKOBOIUTEISIMH, YIOJTHOMOYEHHBIMH Ha TO JIMIAMH, KOTOpBIE
paccMaTpUBAIOTCS B MOPSAKE, YCTAHOBICHHOM JUTS 001Ie KOPPECTIOHACHIIUH.

3. Ilpn  paccMoTpeHMM  OOpamieHWs] HE  JIONyCKAeTCs  pasryiallieHue  CBEICHUA,
CoZiepKaIIrXcs B OOpallleHnH, a TaK)Ke CBEICHUM, KacaOIMXCsl YaCTHOM >KU3HH TpakIaHuHa, 0e3
ero cornacus. He sBnsiercss pasriamieHueM CBEACHHMM, cojaepKamuxcst B 0OpalleHud,
HAnpaBlieHWE TMHUCBMEHHOTO OOpalleHus B TOCYIApCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYIPAaBJIEHUS! WU JOJDKHOCTHOMY JIMIy, W KOMIIETEHLHIO KOTOPBIX BXOJUT pEIlIeHHE
MIOCTaBJIEHHBIX a 00OpaleHHe BOIIPOCOB.

4. Anvunauctparus IOV cucremarnyeckn aHaau3upyeT U 00001aeT oOpaieHus TpakaaH,
coJiepKallliecsi B HUX KpPUTHUYECKHE 3aMEUaHMsi, C LEIbI0 CBOEBPEMEHHOIO BBISIBICHUS W
YCTpaHEHUsl TPHYUH, TMOPOXKAAIOUIMX HapylIeHHe IpaB U OXPaHSAEMbIX 3aKOHOM HHTEPECOB
rpakJIaH.

1. IIpaBo rpa:xxaaH Ha oOpaieHue

5. I'paxxmane WMEIOT TIpaBO OOpaIIaThCs JHMYHO, B YCTAHOBJICHHOH (opMe, a Takke
HAIMpPAaBIATh WHIUBUIyaTbHbBIC U KOJUICKTHBHBIC MUCbMEHHBIE 0OpalieHus B aqmMuaucTpanuio JJOY



7100 OIHKHOCTHBIM JIUIIAM.

6. I'paxxnane peaausyroT MpaBo Ha oOpaieHrne cBOOOIHO U JOOPOBOJILHO, HE HApyIas IPaB

¥ CBOOO/TBI IPYTUX JIAII.

7. ®opma obpallieHHs TpaXkIaHaMU BIOMPAETCSI CAMOCTOSITEIIBHO.

8. Paccmotpenue oOpaiieHuii rpakjaH OCYILECTBISIETCS OECIIaTHO.

9. Tlpu paccmoTpenun oOparieHust B aaMuHucTpaiyio JJOY rpakaaHuH UMeeT MpaBo:

- [IpencraBnsaTh JONMOMHUTENBHBIE JOKYMEHTHI M MaTepHaibl, JIMOO oOpamarscs ¢
pochOoi 00 UX UCTPEOOBAHUH.

- 3HAKOMUTBCSI C JOKYMEHTaMH U MaTepHallaMH, KacCaloOUMMHCA PpPacCMOTPEHHS
oOpallleHus, €cIM 3TO HE 3aTparuBaeT IMpaBa, CBOOOABI U 3aKOHHBbIE MHTEPECHl IPYTHX JIUI,
€CJIM B YKa3aHHBIX JOKYMEHTaX M MaTepuajlaX HE COJEP)KaTCs CBEACHMSI, COCTaBISIOLIUE
roCy/IapCTBEHHYIO UM UHYIO OXpaHsAeMYI0 (eiepalibHbIM 3aKOHOM TaiHYy.

- [lony4aTs MUCHMEHHBIM OTBET MO CYLIECTBY IOCTaBJICHHBIX B OOpalleHHe BOMPOCOB,
3a UCKIIIOUEHUEM CITy4aeB, YKa3aHHbIX B 1.11.5.4, 5.8 nactosmero [lonoxeHnus yBegoMiaeHue o
nepeajipecallii MUChbMEHHOTO OOpalleHusi B TOCYJapCTBEHHBIE OPraHbl, OPraH MECTHOTO
CaMOYMpaBleHUS WIH JOKHOCTHOMY JIMIy, B KOMIETEHIIMIO KOTOPBIX BXOJIUT pEIICHUE
MIOCTABJICHHBIX B OOpAIlEeHUH BOTIPOCOB.

- OOpamatecsi ¢ KanoOoW Ha MPUHATOE M0 OOpAIlEHUIO peIlIeHHWe WIH JIeHCTBUE
(Oe3nelicTBUE), a TaKKE C 3asABJICHUEM O MPEKPAIIEHUU PACCMOTPEHUsT OOpalleHUs.

I1l. TpeGoBanusi K NMCbMEHHOMY 00pAaLIEHUIO

10. B mnuceMeHHOM OOpalieHMH TpaXIaH B 00S3aTENIFHOM TOPSAKE YKa3bIBACTCS
HAaMEHOBAHHE aIMUHHCTpAIMK, JMO0 QaMwims, WMS, OTYECTBO COOTBETCTBYIOIIECTO
JOJKHOCTHOTO JIMIA WK €T0 JIOJDKHOCTH B anMuHucTparmu JJOVY, a Takke cBoro (paMuiuio, ums,
OTYECTBO, TOYTOBBIA aJpec, MO KOTOPOMY JOJDKEH OBITh HampaBleH OTBET, YBEIOMJICHUE
niepeajipecaly oopaleHus, U3naraeT CyTh MPEJIOKESHHUS, 3aABICHUS UM KaJI0Obl, CTABUT JTUUHYIO
TIOJIITUCH U JIaTy.

11. B cnyyae HEOOXOAMMOCTH B TOATBEPXKICHHE CBOMX JOBOJOB TpPaXIAaHUH TIO
MUCHbMEHHOMY OOpaIlleHUIO TpUiaraeT JOKYMEHTHI M MaTepHalibl JIMOO MX KOMHH, KHIDKKA U
OpPHUTHHAJBI UHBIX JOKYMEHTOB, MPUJIOKEHHBIE K OOpAaIlleHNsIM, BO3BPAIIAIOTCS 3asIBUTENSIM 110 MX
npockoe.

12. Ob6pamenue, nocrynusiiee B AnmMuHucTparmo JJOY no nHPOpMaIMOHHBIM CHCTEMaM
OOIIeTO TOJIb30BaHUs, TOJUICKHUT PACCMOTPEHUIO B TIOPSZIKE, YCTAHOBJIEHHOM HACTOSIIIUM
[Tonoxenuem.

13. I'paxnaHWH HampaBIIIET CBOE NHCHMEHHOE OOpAIIeHHE HETMOCPEACTBCHHO Ha WM
3agenywomero JIOY wnm ero 3aMecTuTeneid, B KOMIETEHIMH KOTOPBIX BXOIUT pEIICHUE
MOCTABJICHHBIX B 0OpaIlieHuH BOIPOCOB.

14. TlucemenHOE OOpalieHUE MOISKUT 00s3aTETHPHON PETUCTPAIMY B TEUCHUE TPEX JTHEH
C MOMEHTA TIOCTYTIJICHUSI.

Bce mocrymaromume B agmuHucTpauuio JJOY mnuckMeHHBIE O0OpamieHus TpaxkiaaH
MPUHUMAIOTCS, YYUTHIBAIOTCS, PETUCTPUPYIOTCA. PerucTpaloHHBIA WHACKC OOpaImieHus
TpaXJIaH YKa3blBaeTCs B MHCbMEHHOM OOpallleHWH, KOTOPBIA CTaBUTCS B HHKHEM IMPABOM
yIiy MepBOTo JIUCTA.

15. Tlucbma rpaxmaH ¢ TIOMETKOM <«JTMYHOY TIOCTIE TIPOYTEHHSI aJIpecaToM, B CIydae, eCliv B
HUX CTaBATCS BOMPOCHI, TpeOyromme O(UIMATIbHBIX OTBETOB, MEPEAIOTCS HAa PETUCTPALUIO B
YCTaHOBJIEHHOM TOPSIJIKE.

16. IlucebmenHOe oOOpalleHHe, COoAepiKalllee BOMPOCHI, PEIICHHE KOTOPBIX HE BXOAUT B
KOMITETEHIMIO anqMuHucTpaimu JIOY, NOMIeKUT TEpechbUIKE B TEUEHUE CEMU JHEH CO JHS
pEerucTpalii B COOTBETCTBYIOIIMN OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, B
KOMIICTEHIIMIO KOTOPOTO BXOJHUT pEIICHHWE TIOCTABJICHHBIX B OOpalleHUH BOIMPOCOB, C
YBEIOMJICHUEM TpaXKJaHMHA O T[epeapecaliid ero oOpalleHus, 3a HCKIIOYCHHUEM Cirydasi,



yKa3aHHOrO B ILIL. 5.4, 5.8 Hacrosiero [lonoxenust.
17. 3ampeunaercst HampapiIsATh KajloObl I'pakJaH Ha PACCMOTPEHHE TEM JIOJHKHOCTHBIM
nvnam agvmuauctpanun 10V, pemenne nim aeiictBue (6e3eiCTBIE) KOTOPBIX 00KaTyeTCsl.

IV.  Paccmorpenme o0pameHuii rpakaaH, IOATOTOBKA OTBETOB

18. O6pamenune, mnocrynuBiiee 3aenyromed IOV, mnomnexur obs3areIbHOMY
PacCMOTPEHHIO.

19. Vwuer, perucrpanus, X0l paccCMOTpeHHsl OOpallleHHsl IpakaaH OCYILECTBIISIOTCS 3aBe-
JYIOUIEH C 3aHECEHHEM B JKypHaI U KAPTOUKY JIMYHOT'O [TpUeMa.

20. 3aBemyromas JIOVY:

- obecrieunBaeT OOBEKTHUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPAacCMOTPEHHE
oOpalleHusi, B ciydae HEOOXOAMMOCTH — M C Yy4YyacTHEM TIpa)<JaHWHA, HalpaBHBILErO
oOparieHue;

- 3alpalivBaeT HEOOXOMUMBbIE JJIsi PAaCCMOTPEHHUs OOpallleHus JOKYMEHTBl H
MaTepuaiabl B JPYIMX OpraHax M y JAPYTUX MNOpeAnpuaTuil U OpraHu3aluil ropoja, 3a
UCKJIIOUYEHUEM CY/I0B, OPIaHOB JO3HAHMS W OPTaHOB INPEABAPUTEIBHOIO CIEICTBUS;

- IPUHMMAET MEphl, HAINIPaBJICHHbIE HA BOCCTAHOBJICHME WJIU 3aLUTY HapYUICHHBIX
IpaB, CBOOOJ] M 3aKOHHBIX HMHTEPECOB TPaKIAHUHA;

- AT MUCHbMEHHBIE OTBETHI IO CYIIECTBY IIOCTABJICHHBIX B 00pallleHuH BOIIPOCOB;

- yBeIOMJIET I'pakJlaHMHA O HAIIPAaBJICHUU €ro 0OpallleHUs] Ha PaCCMOTPEHUE B IpYroi
OpraH WIW JApyrue MNOpeAnpuaTus U OpraHu3allud Tropoja B COOTBETCTBUU C UX
KOMIIETEHIIUEH.

21. YupexneHus, TpeANpUSATAS W OpPraHM3allMd Topoja 10 HAlpaBICHHOMY B
YCTaHOBJIEHHOM MOpsi/IKe 3anpocy 3aBenytoreil JIOY, paccmarpuBaromero odpaiieHue, 00s13aHbl B
TeueHue 15 nHell mpenocTaBiATh JOKYMEHTHl M MaTepualibl, HEOOXOIUMBIE JJISI PACCMOTPEHHUS
oOpallieHus] 3a HMCKIIOYEHHEM JOKYMEHTOB M MaTepHajioB, B KOTOPBIX COJEp)KaTcs CBEJICHUS,
COCTABJISIIOILIME TOCYJAPCTBEHHYIO WM OXPaHSAEMYIO (e/iepalbHbIM 3aKOHOM TalHY, U JJIs1 KOTOPBIX
YCTaHOBJIEH 0COOBIH MOPSIIOK MPEJOCTABICHHUS.

22. OtBeThl Ha OOpalIeHUs TpakaaH, MpHCIaHHbIe Ha uMs 3aBenytomieit JJOY, rotossres
Ha OJ1aHKe yupexaeHHs 3a HOAMUCKIO 3aBeayromei JJOY 1 perucTpupyrorcs B KypHaie.

23. 7.6. OTBeTHl JOIDKHBI CONEpP)KaThb KOHKPETHYIO M UYETKYI0 HH(OPMAIHIO 10 BCEM
BOIIPOCaM, TIOCTaBJICHHBIM B 0OpallleHnu rpaxaaH. Eciu 3asBUTeINO 1aH OTBET B YCTHOU (opme, TO
B Marepuaigax, NPWIOKEHHbIX K OOpallleHHIo, JODKHO ObITh 3TO YykKa3aHo. Ecmm naercs
IIPOMEXYTOYHBINA OTBET, TO YKa3bIBAETCSI CPOK OKOHYATEIIBHOIO PEIIEHHSI TOCTABIEHHOTO BOIIPOCA.

OTBeThl, MOATOTOBJIEHHBIE HA OCHOBAHUHU NPABOBBIX JOKYMEHTOB, JIOJKHBI COAEpKaTh
PEKBHU3UTHI 3THUX JOKYMEHTOB C yKa3aHUEM JaThl UM HAMMEHOBaHUS.

OTBeT Ha KOJUIEKTUBHOE 00OpallleHue OTIIPaBIISIETCS HAa UMS TIEPBOT0O MOJIIUCABIIETO €T0
JIM1A,ECIIU B IMCbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY HaJJEXHUT JaTh OTBET.

OtBeT Ha oOpaieHue, nocrynusiee B Aqmunuctpanuo JJOY no uHpopmMarmoHHbIM
cucreMaMm OOIIEro IOJIb30BAaHUS, HANpaBiIIETCs MO MOYTOBOMY aJpecy, yKa3aHHOMY B
oOparieHuu.

24. OOparieHus TpakJaH I0CIe MX PACCMOTPEHMsS HUCIIOJIHUTEISMH BO3BPAILAIOTCS CO
BCEMHU OTHOCSIIIUMUCS K HUM Matepuanamu 3asenyromeit 10V, kotopslit hopmupyer aemna, B TOM
YHUCIie C OTBETOM 3asIBUTENTIO B CITy4ae, €cli JaBajloch NOpyYeHne HH(OPMUPOBATh PYKOBOJICTBO O
pe3ysbTaTrax pacCMOTPEHHUS.

25. Tlopsnok BU3MPOBaHUS TOATOTOBJICHHBIX OTBETOB Ha OOpallleHus TpaxIaH 3a
noanuckro 3aseayromiei JIOY u ero 3aMecTuTeNiel yCTaHaBIUBACTCS CIEAYFOIINNA:

Ha BTOPOM HK3EMIUISIpE OTBETA 3asBUTEIIO B JIEBOM HIDKHEM YIIy YKa3bIBaeTcs (paMuius
U TOJIUCHh HUCIIOJHUTENSI, HOMEp €ro ciykeOHOro TenedoHa, a TakKe MPOCTABISAIOTCS BHU3BI
PYKOBOJUTENCH, yUaCTBOBABIIMX B MOATOTOBKE OTBETA, C pacIu(ppoBKOM GpaMuiInii.

26. Ha xaxmom oOpallieHuu T0Cie OKOHYATEIHbHOTO PEIICHUS U €r0 MCIOJHEHUS JI0JDKHA

ObITh OTMeTKa 00 wucmomHeHuMH «B 71eno», Aata W JIMYHAs TOANMCH JOJDKHOCTHOTO JIHMIIA,



NPUHABIIEr0 3T0 pemienue. [IpemnoskeHus, 3asiBICHUSI M )KalIoObl, KOIMMHM OTBETOB Ha TpaXkIaH
(bopMUPYIOTCS B JI€JI0 B COOTBETCTBUH C YTBEPKICHHOW HOMEHKJIATYpOU JIe.

V. IMopsinok paccMOTPeHUs OT/AEJIbHBIX 00palleH Uil

27. OOpamenus rpaxaaH, noctynusime 3asenyromeii JOY w3 cpeactB MaccoBoi
UH(pOpMAIIMH, PACCMaTPUBAIOTCS B TIOPSIKE U CPOKHU, ITPEYyCMOTpeHHbIe HacTosAmM [lonoxkeHueM.

28. B ciyuae ecnu B NMUCBMEHHOM OOpAIleHWH HE YKasaHa (GaMuwius TpakIaHUHA,
HaIpaBUBLIETO OOpallleHHEe U MOYTOBBIN aJipec, 0 KOTOPOMY JOJKEH ObITh HAIpaBJieH OTBET, OTBET
Ha oOpamienue He pgaercss 3aBenyronied JIOY, npuHuMaercss pelieHHe O CHHCAHUU JIAHHOTO
oOparenust «B nemno».

29. Ecniu B ykazaHHOM OOpalleHWH COAEPXKATCsl CBEACHHS O MOATOTABIMBACMOM,
COBEpLIAEMOM WM COBEPILIEHHOM IMPOTUBONPABHOM JESIHUM, a Takke O JIMIe, €ro
MOATOTABJIMBAIOIIEM, COBEPIIIAIOIIEM MIIM COBEPIIMBIIEM, OOpaIleHUE OIEKUT HATPABICHUIO B
OpraH B COOTBETCTBUH C €0 KOMIIETEHIIHEH.

30. OOparienue, B KOTOPOM 0OKaITyeTCsl CyeOHOE PEIlIeHHEe, BO3BPAIIACTCS TPaXKIAHUHY C
pa3bsACHEHUEM MOPSIIKA 00KaTOBaHUSI JAHHOTO CY/IEOHOTO PeIIeHHS.

31. Ilpu momy4yeHHHM NHCBMEHHOTO OOpAIleHHs, B KOTOPOM COIEP)KATcsi HEICH3YPHEIE,
OCKOPOUTENILHBIE BBIPAXKEHUS, YTPO3bl KHU3HHU, 3[I0POBbI0 UM UMYIIECTBY JODKHOCTHOTO JIMIIA, a
TaK)KE WICHOB €r0 CEMbU 3aBENyIOIlas BIpPaBE OCTaBUTH oOpaieHue 0e3 OTBETa MO CYIIECTBY
MOCTAaBJICHHBIX B HEM BOMNPOCOB W COOOIIMTh TPaXKIaHWHY, HaNpaBUBILIEMY OOpalleHHe, O
HEJIOIYCTUMOCTH 3JI0yMOTPEOICHHS TIPABOM.

Pemenrie o cnmcanuu naHHOro oOpaieHus «B 1erno» W HampaBleHHH COOOIICHHUS
3a{BUTEIII0 O HEJOIMYCTUMOCTH 3JI0yHNOTpeOIIeHHsT IPAaBOM MPUHUMAETCS W TIOIHCHIBACTCS
3aBenyroueit [JOY nnm 3amecturenem.

32. B ciyuae ecnu TEKCT MUCHMEHHOTO OOpaIlieHHs HE TTOIAETCs IIPOYTEHHUIO, 0OpaIeHe
HE TMOJUIeKUT HAIlPaBJICHUIO HAa PACCMOTPEHHE M OTBET HAa HEro He Jaercs. 3asBUTENI0 00 3TOM
coo0maeTcs, eci ero paMiIHs U OYTOBBIN aIpec TOAIAI0TCS MPOUYTEHHIO. Perenne o crimcanum
JTaHHOro oOpameHust «B neno» M cooOlleHHH 3asBUTENI0 MPHUHUMAIOTCS M MOJNUCHIBAIOTCS
3aBEJyIOIINM W 3aMECTUTEIIEM.

33. OOparienus rpaxkia, ITOCTYIUBILINE OT OJHOTO M TOTO K€ JIUIIA TI0 OJHOMY U TOMY K€
BOIIPOCY, €CIT CO BPEMEHH IMOJa4d TEepBOrO OOpaIleHHs] WMCTEK YCTAHOBJICHHBIH HACTOSIINM
[Tono>xeHneM Cpok pPacCMOTPEHMs WIIM 3asBUTENb HE COTVIACEH C MPHHATHIM 10 €ro oOpalieHHIo
pelIeHNeM, CUUTAIOTCS TTOBTOPHBIMH.

[Tpu pabote ¢ MOBTOPHBIMU OOpAILIEHUSMHU AETIONPON3BOANTENL (POPMUPYET AETI0 C YXKe
UMEIOIIUMUCS TOKYMEHTaMH 110 OOpaIIeHUsIM JAaHHOTO 3asBUTEIIS.

He cunrtarorcss HOBTOPHBIMU OOpAIllEHUs] OJJHOTO M TOTO XK€ 3asiBUTENS, HO MO pa3sHbIM
BOIIPOCAM, a TAK)Ke MHOTOKPATHBIE — 110 OJJHOMY M TOMY K€ BOIIPOCY B CIIydae, €CIH MPHIUHBI,
10 KOTOPBIM OTBET IO CYIIECTBY ITOCTABJICHHBIX B OOpalleHHMH BOIPOCOB HE MOT OBITH JaH,
B TIOCIIEAYIOMIEM OBUIM yCTpaHEHBl, TPaKIAaHWH BIIpaBe BHOBH HANpPaBUTh OOpaIlIeHue
3aBenyronieit JJOY.

34. B ciyuae ecnm B MHCHMEHHOM OOpAIICHWH TPaKIaHWHA COAEPXKHUTCS BOMPOC, HA
KOTOPBbIf €My MHOTOKPaTHO JaBajlCh MHCbMEHHbIE OTBETHI 10 CYIIECTBY B CBSI3M C paHee
HAIPaBJIICHHBIMU OOpAIIeHUsSIMH, W TIPH 3TOM B OOpaIlIeHWH HE MPUBOJSTCS HOBBIC TOBOJBI FUIH
obcrosiTenbeTBa 3aeayonmii JIOY BhpaBe NpUHATH pelieHre 0 6e30CHOBATENBHOCTH OUEPETHOTO
oOpaIeHnsi U TPEKpaIeHNH TEePeNUCKH ¢ TpaXTaHuHOM. O JJaHHOM pemIeHUH YBEIOMIISIETCS
rpakJaHWH, HAIPABUBIIHIA OOpaIlieHHe.

35. B ciywyae ecim OTBET O CYIIECTBY MOCTABIEHHOTO BOIIPOCA B OOpAlICHHH HE MOXKET
OBITH JaH 0e3 pasriialleH s CBEICHHIA, COCTABISIONINX OXpaHsIeMyto (eepaIbHbIM 3aKOHOM TailHYy,
rpaXJaHUHY, HallpaBUBIIEMY OOpaleHue, cooOIIaeTcss 0 HEBO3MOKHOCTH J1aTh OTBET IO CYIIECTBY
B CBSI3U C HEIOMYCTUMOCTBIO pa3IJIallIeHUs] YKa3aHHBIX CBEJICHHM.



V1.  Cpoxmu paccmoTpeHnsi 00palieHUil U yBeJOMJICHUE 3asiBUTe el

36. OOpamienus1, moctynusie 3aBeaytomiein JJOY, paccMaTpuBaroTcsi B CPOK 10 OJTHOTO
MecsIa CO JJHSA UX PETUCTPALUH, €CIIM MHOM CPOK (MEHBIINI) HE YCTaHOBJIEH PYKOBOAUTEIEM JIMOO
ero 3amecruteneM. OOparieHus, HE TpPeOyIOLME JONOJIHUTENBHOIO H3YyYEHUs U IIPOBEPKH,
paccmarpuBaroTcst Oe3oTararenabHo. O pe3ysbTarax paCCMOTPEHUS YBEIOMIISIOTCS 3asIBUTEIIN.

37. B MCKITIOUMTENBHBIX CllydyasX PYKOBOJMTENb BIpaBe MPOMLIUTh CPOK PAaCCMOTPEHUS
oOpamieHust He Oosiee uem 3a 30 aHEl, YBEIOMHMB O MpPOJIEHHH CpOKa €ro pacCMOTPEHHUs
rpakJaHWHa, HampaBuBLIero oOpamieHue. [IpomieHue cpoka opopmisiercss HCHOJHHUTENSIMU He
MEHee 4eM 3a IIATh JHEH 10 UCTEUCHUS] CPOKA PACCMOTPEHHS OOpaIeHUS.

VIl. Opranusanus padoTsl 10 THYHOMY NIPHEMY I'PaKaaH

38. I'paduk wu mopspaok JuuHOro mpuema Tpaxkaadn B JIOY  ycraHaBnmBaeTcs
PYKOBOJIUTEIIEM.

39. [lpm nuyHOM TpHEeMe TPAKIAHWH NPEIbSBIACT IOKYMEHT, YIOCTOBEPSIOUIMN €ro
JIMYHOCTb.

40. Tlo BompocaM, HE BXOISAIIMM B KOMIICTCHIMIO 3aBemyromied JIOVY, 3asBurensM
PEKOMEH]TyeTCsl OOPATUTHCS B COOTBETCTBYIOIUE OPraHbl, YUPEKICHHS, OPraHH3aIHH.

41. Bo Bpems 3amucH Ha TpPUEM 3aBEIyIOUIas 3aloJHSAET KApTOUYKY JHWYHOTO IpUeMa
rpaxianuHa (popma mpuiaraercsi), B KOTOPYIO 3aHOCHTCS COJICpyKaHue OOpaIlieHus TpaXkJaHuHA Ha
JIMYHOM TIPUEME, a TAKKE PE30JFOLHS BEAYIIEro PHEM, ¢ MOPYIECHUEM JIOJDKHOCTHOMY Juity. [lpu
HEOOXOMMOCTH TpaXIaHAM TIPEUIaracTcsi HM3JI0XKHTh CYTh BOMpPOCAa B MHCBMEHHOM BHJIE.
[TncemMeHHOE OOpallleHne B 3TOM CiIydae PErucTpUPYETCS M PAcCMaTpPHBACTCS B YCTaHOBJICHHOM
HOpsIZIKE, & B KAPTOUKE JieNiaeTcst OTMeTKa «OCTaBIICHO 3asBIICHUE) U JIaTa PETHCTPAIIUH.

42. B cityuyae ecny W3JI0KEHHBIE B YCTHOM 0OparieHnn (hakThl U 0OCTOSATENBCTBA SBISTIOTCS
o4ye- BUIHBIMH M HE TPeOYIOT JOMOJHUTENILHOM INPOBEPKH, OTBET Ha OOpAllleHHEe C COIJacHs
rpaKIaHWHA MOXKET OBITh JaH YCTHO B XOJI€ JIMYHOTO MPHUEMa, O YeM JICNIACTCS 3alliCh B KAPTOUKE
JMYHOTO TpHeMa IpaklaHWHA. B OCTalbHBIX ClydasX JaeTcsi MUCbMEHHBIH OTBET IO CYIIECTBY
MOCTABJICHHBIX B 0OpaIlieHuH BOIPOCOB.

43. Tlpu mNOBTOPHBIX OOpalEHUSIX MNOAOHPAIOTCS HMMEIOIMECs Marepuaibl Mo  JIeny
3asBHUTEIIS.

44, B Xoie NWYHOrO TNpHeMa TpaKAaHHMHY MOXET ObITh OTKa3aHO B JalibHeieM
paccMOTpeHNH OOpalIeHHs, €cld eMy paHee OBbUI JIlaH OTBET 10 CYIIECTBY ITOCTaBJICHHBIX B
00paIlleHuH BOIIPOCOB.

VIIl. PaGora c oOpamieHusiMH, NOCTABJIEHHbIMH HA KOHTPOJIb

45. OOpareHus, B KOTOPbIX COAEPKaTcsi BOIPOCHI, MMEIOLIME OOJIbIIOE OOIIECTBEHHOE
3HauYEHHEe, COOOIIAETCSl O KOHKPETHBIX HApYIICHUSX 3aKOHHBIX MPaB M MHTEPECOB Ipak[IaH, Kak
npasuiio craearcst Ha KOHTPOJIb.

46. Ha xontpompHbIx oOpamenusix craesrcest nmomerkn «KOHTPOJIb» u «I1OJJIEXKUT
BO3BPATVY».

47. JIOKHOCTHOE JIMIIO — WCHOJHHUTENh B YCTAaHOBJICHHBIE CpPOKH paccMaTpuUBaeT
KOHTpOJIbHOE oOpalienue, MHGOPMUPYET O pesyibrarax 3aBenyrouryto JJOY mmbo 3amectutens
3aBenyrome no YBP, roToBUT OTBET 3asiBUTEITIO.

48. Ecnu B oOpalleHHMsIX  TOCYJapCTBEHHBIX  OpPraHOB  COJEpXKarcs  MPOChOBI
npouH(OPMHUPOBATh UX O PE3YJbTaTaX PACCMOTPEHUS IpaXk[IaH, TO UCIOJHUTEIb TOTOBUT OTBET U
uM. Kak npaBuio, 3tu orBeThl nmoamnuceiBarotcs 3apenyromieit JJOY. 3aseaytomas JJOY Bopase
MPEATIOKUTH UCIIOJHUTENIO TPOJOIKUTE paboTy C MPOBEICHUEM JOMOJHUTENBHBIX MPOBEPOK MU
HoCJie MOJIMCAHUSl OTBETa CHMCaTh MaTepHaibl MO pe3ylbTaTaM paccMOTpeHusi oOpareHust «B
JIETIOM.

49. OOparmieHne CYMTACTCsl UCTIOJHEHHBIM M CHUMAETCS C KOHTPOJISA, €CIIM PACCMOTPEHBI



BCE ITOCTaBJICHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOIMMBIE MEPBI, 3asBUTEIISIM J]aH OTBET.

50. TIucemenHbIe OOpaleHus, HA KOTOPbIE TAIOTCS MPOMEKYTOYHBIE OTBETHI, € KOHTPOJIS
He cHUMaroTca. KOoHTposb 3aBepIiaeTcs TOJIBKO MOCIIE BHIHECEHHS M IIPUHATHS UCUEPIIBIBAIOLINX
Mep M0 pa3pelIeHUIO TPEJIOKEHHs, 3asBJICHUsS, KaloObl. PemieHne o CHATUM C KOHTPOJIS
npuHuMaet 3aseayromuii 10Y.

51. KoutposnbHble oOpalleHus: JOIKHBI COAEPKaTh KOHKPETHYIO U YETKYI0 MH(OpMALUIO
10 BCEM BOIIPOCaM, IIOCTABJICHHBIM B OOpAILEHUAX IPayK/IaH:

- €CJI CPOKH PacCMOTPEHHUS MPOJJICHbI, TO JODKHBI ObITh YKa3aHbl IPUYUHBI U
OKOHYAaTeJIbHAasJaTa PACCMOTPEHUS, 110 UCTECUYCHUH KOTOPOI OyJeT JOMOTHUTEIHHO COOOIIEHO
0 MPOJIEIaHHOM padoTe;

- B OTBETE JIOJDKHO OBITh yKa3aHO O TOM, YTO 3asBUTEIb B TOM MM UHOW (opme
poruH(GOPMHUPO BaH O pe3yNibTaTaX PaCCMOTPEHUS,;

- OTBET 3asBUTEIIO MOJIUCHIBAECTCS PYKOBOINUTENIEM;

- K OTBETY MPHUKJIAAbIBACTCS OPUTHUHAT PACCMOTPEHHOT0 00pallieHus: rpaskJaHuHa, €CIIu
Ha HeM ctouT mramn «[TIOJJIEXXUT BO3BPATY».

IX.  KoHTpoJb 3a co0.110/1eHreM MOPSIIKa PacCMOTPEHHUsI 00palleHH i

52. JIomKHOCTHOE JIMIIO B TpeeliaX CBOCH KOMIIETCHIIMH OCYIICCTBIISIET KOHTPOIb 32
COOJIOZICHUEM TIOPSIIKA PAcCMOTPEHHsI OOpaIleHU, aHAIM3UPYET COJEpXKAHUE, TOCTYMAIOLIIX
oOpatenuii u unopmupyer 3aBenyronryro JJOY o HapyeHUsIX HCTIOHUTETECKON JUCIUATITHHEIL.

53. 3asenyromas JIOY npuHUMAaeT MeEphI IO CBOEBPEMEHHOMY BBISIBICHHUIO M YCTPAaHEHUIO
MIPUYMH HAPYILIEHUS MpaB, CBOOO/I M 3aKOHHBIX MHTEPECOB I'PaXKJIaH.

54. Jluma, BUHOBaTble B HApYIIEHUH TMOPSAAKA PACCMOTPEHHUS OOpallleHHid TIpaxIaH,
U3JIOKEHHOTO B HacrosmeM [lonmokeHun, HECYyT OTBETCTBEHHOCThb, MPETyCMOTPEHHYIO
3aKOHOIaTENLCTBOM PD.

X. XpaHeHHe MATEPHAJIOB 110 00pallleHUsIM TPaKIaH

55. 3asenytomas JJOY ocyliecTBiseT XpaHEHHE U UCTIOIb30BAaHUE B CIPABOYHBIX U MHBIX
HeNsAX MpeUIOKEeHUH, 3asBIEHUM M Jkano0 TrpaxIaH M BHOCUT B HOMEHKIATYpy KypHal
PETUCTPALINHU 110 OOPAILEHUSAM IPaXK/IaH.

56. OTBETCTBEHHOCTP 32 COXPAaHHOCTh JJOKYMEHTOB IO OOpaIIeHHsIM IpaykK/IaH BO3JIaraeTcs
Ha 3aBenytoyto /JOY.

57. YcraHaBIMBAETCSl CPOK XPAHEHUS MPEIJIOKEHHM, 3asBICHUMN, KaI00 TpakIaH U JIOKY-
MEHTOB, CBS3aHHBIX C MX PAaCCMOTPEHHEM M pas3pelieHueM — 5 jieT. B HeoOXOomuMBIX cirydasx
AKCTIEPTHOM KOMHCCHUEH MOXKET OBbITh MPUHSATO pelleHne 00 YBEIUYEHHH CPOKa XpaHEHUS WIH O
MIOCTOSIHHOM XpaHEHUHU HauOoJiee [IEHHbIX MPEAI0KEeHUH rpakaaH.

58. Ilo wWcTeyeHWM YCTAHOBJIEHHBIX CPOKOB XpaHEHHs JIOKYMEHTHI MO MPEIJIOKEHHSIM
3asBJICHUSIM U Kajno0aM TpaxJIaH TMOJUIeKaT YHUUTOXKEHHUIO B COOTBETCTBUHM C YTBEP)KICHHBIM
OenepanpHOi apxuBHOM ciryx60i1 Poccun 06.10.2000 r. Ilepeunem THUIIOBBIX YHpaBIEHUECKUX
JIOKyMEHTOB, 00pa3yIOIIMXCs B AEITEIBHOCTH OPraHU3aINHY, C YKa3aHUEM CPOKOB XpaHEHHS.

59. XpaneHwue J1en y UCTIONTHUTENICH 3aIpemiaeTcs.

60. OOparieHus rpakiaH MOTYT HAaIPaBIISATHCS B apXUB 0€3 pacCCMOTPEHUS, €CITU B HUX CO-
JIepoKaTCsl pacCy X AE€HUs 110 U3BECTHBIM MpoOJieMaM WM MOJHUMAIOTCS YK€ PEIIeHHbIE BOIPOCHI,
He TpeOyIoIue AOMOTHUTENBHOTO PACCMOTPEHUS, a TAKKe OECCMBICIICHHBIE IO CO/IePKAHMIO.

61. PemeHue o crivicaHNM yKa3aHHBIX OOpalleHuid MpuHIMaeT 3aBeayromas JJOY.



KAPTOYKA JIUYHOT'O MPUEMA T'PAXKIAH
3asenyromero MBJIOY «Jlerckuit cax Ne 413 r.YensiOunckar

[Jara npuema
Jomannuii anpec
Tenedon
Copnepxanue oOpaleHus

PesynbTat paccMOTpeHHUs yCTHOTO O0palieH sl FpaKIaHHA

1. Komy otmpasieHo (pe30Jitoius)

2./laTa ucioJnHeHus
3. JIOTIOJTHUTENBHBIA KOHTPOJIb
4. 4.CHATO ¢ KOHTPOJIA
5. 5.PesynbTar
6.6./laTa, JOJDKHOCTH MCIIOJTHUTEIS
7. 7.0T Tpaxk1aHuHA TIPUHATO MUCbMEHHOE 3asIBICHUE
(ITpunaraetcst)

BxNe or«__ » 20 1.

2, [IpaBo rpiKIK Ha obpalleHue
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